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Configuring Outlook Express 5.x

Whether you’re sending and receiving e-mail or reading messages posted

to your favorite newsgroups, Microsoft Outlook Express 5.0 helps you g (C) 1973 P ogoM Carpiration, AN Rights Biserved
stay connected to others. ' E:iﬁrc)soﬁ
This tutorial will show you the basics on setting up an e-mail account with ‘ 5
Outlook Express 5.x and how to send and receive e-mail. This will get A -
you started in the right direction. This will also show you how to access Macintosh Edition
the Outlook Express 5.x help to learn about the more advanced features Version 5.0 (1513
it has to offer.
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If you do not own Outlook Express 5.x for Macintosh you can download it e e ety
here: : :

http://www.microsoft.com/mac/oe/

Microsoft has an interactive Flash demo of the new features available in Outlook Express 5.x:
http://www.microsoft.com/mac/oe/flashdemo6/detect.htm

Launch Outlook Express 5.x and find the Tools menu item and select Accounts. (Figure 1)
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(Figure 1)

After you select Accounts you will see the Account Setup Assistant. Enter your name as shown in Figure 2. Now click
the right hand arrow located at the bottom right hand corner.
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Whenwou send a message, your name appears in the From box of the
outgoing message. Type wour name as you would like it to appear.

Your Name

Display name |fTerry Majamaki

For example: John Srith

Click the right arrow to continue.

[ Configure account manual |y ] {:]

(Figure 2)
Next you need to specify you already have an e-mail address that you would like to use. Enter you e-mail address in
the E-mail address field. As show in Figure 3. Now click the right hand arrow located at the bottom right hand corner.
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Your e-mail address is the address other people will uze 10 zend messages to
yau.

Internet E-mail Address

0 | already have ane-mail address that I'd like to use.

E-mail address: JMajamaki@laBridge.com

For example: someone®@microsoft.com

{3 1'd like to sign up for an account from Hotmail .

Click the right arrow to continue.

[ Configure account manual [y ]

(Figure 3)

Next you will specify a mail server. Make sure that POP is selected as the incoming mail server, in the Incoming mail



ncheck e-mail using a variety of protocol
ve incaming mail. Most Internet sers

My incoming mail server isain) | SEFVEL.

Incoming mail §POP, IMA&P) server:

pap.labridge.com

Qutgoing mail {SMTPY server:

smitp.labridge.com|

Click the right arrow to continue.




Tvpe the account name and pa: ird wour Internet service provider has

ol e-mail add
Lnbol .
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Congratulations

You have successfully entered all of the information required to set up wour
account.

Please enter a name for this account below. This name is used only for
dizplay purposes.

Account name: |L & Bridge Email

If wouwould like o include this account in vour "Send & Receive &l
Schedule for checking mail, select the check box below.

B I nclude this accaunt in my "Send & Receive &ll" schedule

Wote: Schedules are available from the "Toals™ menu
[ Configure accaunt manual [y ] [

(Figure 6)

To zave these settings click Finish.

Next is a simple tutorial on sending e-mail. In Outlook Express 5.x click New in the top left hand corner as shown in
Figure 7.
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Next you want to enter an e-mail address in the To field as shown in Figure 8. Once you have entered an e-mail
address click in the message area.
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(Figure 8)

Now you can compose your e-mail. Fill in the Subject field with a subject and then type your e-mail message into the
e-mail message area, as shown in Figure 9. Once you are ready to send your e-mail you can click Send Now to have

your e-mail go to it's destination.
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Hella L & Bridge,
Flea=se upgrade me to platinum plus DSL serwvice,

My username is: majamaki
My Password is: 000000

Just charge it to my account.
Thank, wyou.

Terry Mojomaki]
Maijamak iELABridge . com

&[4

(Figure 9)

To get e-mail that others have sent to you just click Send & Receive as shown in Figure 10.
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That's all you have to do to send e-mail and receive e-mail. For more advanced features available in Outlook Express
5.x go to the Help menu and select Outlook Express Help... as shown in Figure 11.
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Microsoft has an interactive Flash demo of the new features available in Outlook Express 5.x:
http://www.microsoft.com/mac/oe/flashdemo6/detect.htm

Find more information about Microsoft Mac product here: http://www.microsoft.com/mac/

[This page is located at: http://www.LABridge.com/site/configure/my/outlook/oe5-mac/oe.html]
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